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Propertyware One-Way Integration Guide
1. Go to the Reports tab in Propertyware

Desiiop | Deshtoards | Properies | Marketng | Lesses | Costacts | Moneyin | Money Out | Barking | Mantenance | Managemert | Portais | Reporis

€ Report Gallery ] S (S

2. Click New Report

Dwsiiop | Deshbosrds | Properdes | Marketng | Lesses | Contacts | Money in | Money Out | Banking | Manienance | Management | Portals | Reporis

© Repor Gallery (| w—————

Click Lease Reports
Select Tenant Contacts
In the Name field, type “PetScreeningData_CompanyName_Propertyware”

Apply
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Description
This report type displays 2 list of tenant contacts by unit.

Administrative reports +

Contact Reports

Desktop Reports +
Finance Reports
Settings
Financial Stats
Name PethereeningData_ComparyNomse_Propenywarg
Lease Repol -
ST MU REPUIt = CHnancey Description This report type displays a list of tenant contacts by

unit,

Rent Roll with Unil mation
Tenant Contacts _
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& KPI'S
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&8 MONTH END CLOSE
POST IMPI FMENTATIONS

Velocity Utility Billing Setup
Maintenance Reports
Marketing Reports +

Owner Statements

() Custom Folder

Property Reports
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Right click on the report name in the list to
reveal addtional options. The view option
will run the report immediately. Detail
reports cannot be deleted

f——— Last 10 reports you generated
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7. Navigate to the toolbar on the left-hand side
8. In the Columns section, make the following changes:
a. Contact: Summary

Remove
1. Company
2. Full Name

Add
1. Address Cont.
2. Email
3. First Name
4. Last Name

b. Lease: Summary

Remove

1. Lease Name
Add

1. End Date

2. Start Date

c. Lease: Tenant Ledger
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i. Deselect both fields
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Close Save Save As Edit Filters Sorting Totals Chart Export / Print Email / Schedule  Put
© [l CONTACT: SUMMA

» IMLEASE: SUMMA ease Name Is Active Lease Status Full Name Company Address
- [ LEASE: TENANT LEDGER

9. Click Filters
a. Ensure Exclude Terminated Leases is marked Yes
b. Add the following filters:
i. Field: Is Active -> Operator: equals -> Value: Yes
i. Field: Status -> Operator: equals -> Operator: Active
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Close Save Save As Edit Filters Sorting Totals Chart Export / Print " Email / Schedule  Put
© [l CONTACT: SUMMARY

» IMLEASE: SUMMARY Lease Name Is Active Lease Status Full Name Company Address
- I LEASE: TENANT LEDGER
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c. Click Apply
10. Click Email/Schedule
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11. Click the Send Later tab
12. Select Scheduled
13.1n the modal, fill in the following fields:

© 2024 Pet Screening, Inc. support@petscreening.com | 3



Start Sending: [tomorrow’s date]
Frequency: 1 day(s)

From: [any email]

Format: Excel

® oo oo

Send To: @units.petscreening.com,
flatfile@petscreening.com
i. ~ This is a unique integration email address for PetScreening
integrations.
ii. ~ Your Onboarding rep at PetScreening will send this to you. Please
reach out to them if you do not have this yet.

f. Message: PetScreeningData_CompanyName_Propertyware
14. Click Save
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15.Done — The integration is complete!

16.Send an email to your PetScreening Onboarding rep stating that the integration
is complete. Please include a copy of the report you created in the email.
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